VOLUME 5 - CHAPTERS

TRAFFIC

5-05/000.00 TRAFFIC ADMINISTRATION

Unit Commanders are responsible for the administration of traffic programs within
contract cities and for ensuring that appropriate action is taken in all Station/Unit areas
when violations are observed and traffic collisions are reported.

5-05/000.05 TRAFFIC SUPERVISOR

The Unit Commander shall appoint a Lieutenant or Sergeant as the Station/Unit traffic
supervisor. The traffic supervisor shall:

ensure traffic training of personnel,

ensure supervision of traffic Units;

conduct specialized follow-up traffic investigation;

review Traffic Collision Reports (CHP-555);

review completed Notice to Appear (SH-CR-66) and Notice of Parking Violation
(SH-CR-67) citations;

develop, maintain and supervise a selective enforcement program;

gather, maintain, analyze and display statistical traffic data;

gather, analyze and forward statistical information to the Traffic Services Detail on
a monthly basis;

supervise and assist Deputies at the scene of serious injury and fatal traffic
collisions which occur within the Station's/Unit’s patrol area; and

provide assistance as needed, to members of the Traffic Collision Response Team
investigating any employee-involved traffic collision within the Station’s/Unit’s
patrol area.

5-05/000.10 ADMINISTRATIVE AND TRAINING DIVISION, TRAFFIC SERVICES

DETAIL

The Traffic Services Detail shall:

be notified and respond to investigate any traffic collision which involves a
Department vehicle or Department on-duty employee when there is a death
resulting from any collision, pursuit, Code 9 - surveillance mode, and/or Code 3
operation;

upon being notified, evaluate the need to respond and investigate any traffic
collision which involves a Department vehicle or Department on-duty employee
when there is complaint of pain, injury, death, substantial property damage, or any



collision which results from a pursuit Code 9 - surveillance mode, and/or Code 3
Operation;

o staff the Department’s Traffic Collision Response Team;

e perform the staff responsibilities for the Executive Risk Review Committee;

e assist other Units with the investigation of any traffic collision when collision
reconstruction expertise is needed to support a complaint for vehicular
manslaughter or other criminal charges;

e develop traffic-related Department policies and procedures;

e assist Training Bureau with the implementation and presentation of all formal
traffic training programs;

e coordinate the Department's Commercial Vehicle Enforcement Program,

e provide Stations/Units with technical expertise for traffic collisions involving
commercial vehicles or hazardous materials;

e order Notice to Appear (SH-CR-66) and Notice of Parking Violation (SH-CR-67)
citations;

e develop standardized Department forms for traffic enforcement;

e review all traffic-related grant proposals;

e provide Stations/Units with technical assistance in traffic enforcement;

e provide Stations/Units with in-service traffic training;

e provide Stations/Units with assistance in analyzing traffic statistics;

e maintain all Department pursuit and traffic related data as well as distribute
periodic statistical reports;

e maintain liaison with other traffic-related agencies;

e participate in command inspections of each Station's/Unit’s traffic program;

e prepare and distribute indexed briefings on traffic-related issues; and

e monitor all employee-involved traffic collision reports.

5-05/000.15 FORMS SUPPLY

Stations and Units shall obtain forms through Central Supply, who shall be responsible for
maintenance of stock, control and issuance of the following:

Traffic Collision Report forms (CHP-555, CHP-555-03, CHP-556);

California Highway Patrol Collision Investigation Manuals; and

Department of Motor Vehicle forms;

Administrative Per Se Order of Suspension (DL-360);

Officer's Statement Sections 13353.2 and 13353 Vehicle Code (DL-367); and
Supplement to Officer's Statement Blood/Urine Test Results (DL-367A).

5-05/010.00 TRAFFIC COLLISION RESPONSE TEAM

The Traffic Collision Response Team is comprised of highly trained traffic investigators
with the expertise to conduct in-depth and extensive collision investigations. Upon being



notified, the Traffic Services Detail shall evaluate the need to respond and investigate any
traffic collision which involves a Department vehicle or Department on-duty employee
when the collision results in complaint of pain, injury, death, (to any person involved in the
collision) substantial property damage or any collision which results from a pursuit, Code
9, surveillance mode, and/or Code 3 operation. The Traffic Services Detail shall be
notified and respond to investigate any traffic collision, pursuit, Code 9 - surveillance
mode, and/or Code 3 operation which involves a Department vehicle or Department
on-duty employee when there is a death (to any person). Upon being notified, Traffic
Services Detail shall also have the responsibility to evaluate the circumstances and
determine the need to respond and assist any Unit with the investigation of any traffic
collision which involves a contract city vehicle or non-Department County vehicle when
the collision results in serious injury, fatality or substantial property damage. If a Traffic
Services Detail Supervisor determines that there is a need to respond, a Traffic Collision
Response Team shall be dispatched to the scene.

For purposes of this policy, any collision which results from a pursuit, Code 9, surveillance
mode, and/or Code 3 Operation includes, but is not limited to:

e Department vehicle involved;

e suspect vehicle involved; and

e third party motorists involved, as a direct result of the pursuit and/or Code 3
Operation.

Traffic Collision Response Team Responsibilities

Incidents occurring in a contract city and meeting the Traffic Services Detail handling
criteria, shall have a Traffic Collision Response Team assigned to investigate the incident
and perform the following:

e complete the Traffic Collision Investigation Report (CHP-555);

e complete a Collision/Incident Analysis Report for the Executive Risk Review
Committee;

e maintain a complete package of information for each case investigated by the
Traffic Collision Response Team;

e assume “functional supervision” of Department resources at the traffic collision
scene by the Traffic Response Team Sergeant;

e assist with County Claims Administrator regarding “early or accelerated” claims
settlements where it is determined that the Department driver was at fault; and

e assist with claim settlements regarding traffic collisions that involve Department
members.

When a collision occurs that meets the Traffic Services Detail's handling criteria in an
unincorporated County area, or in a city not policed by the Department, a Traffic Collision
Response Team will respond to act as the Department's liaison with the agency having
jurisdiction.



The Traffic Collision Response Team is also available to assist Units, upon request, with
the investigation of other serious injury or fatal traffic collisions. A Watch Commander or
Traffic Supervisor may request the Traffic Collision Response Team whenever:

e collision reconstruction expertise is needed to support a complaint of vehicular
manslaughter or other criminal charges;

e technical expertise is needed for traffic collisions involving commercial vehicles or
hazardous materials; and/or

e a high level of technical expertise is needed to assist supervisory personnel with
their administrative review of any on- or off-duty employee-related traffic collision.

The Traffic Collision Response Team can be contacted by telephone through Traffic
Services Detail during normal business hours. During non-business hours and on
weekends, the Traffic Collision Response Team on-call Sergeant can be contacted
through the Sheriff's Headquarters Bureau.

For collisions or incidents involving Department motorcycles, the Traffic Collision
Response Team shall notify the Department Motorcycle Sergeant assigned to Training
Bureau’s Motorcycle Training Unit. The Motorcycle Sergeant shall evaluate the need to
respond to assist in evaluation of the incident or collision. The Motorcycle Sergeant shall
prepare a memo to the concerned Unit Commander evaluating the incident based on
performance, training, and applicable Department motorcycle policy.

Unit Commander's and Watch Commander's Responsibilities

The Unit Commander or Watch Commander shall immediately notify Traffic Services
Detail and the Station/Unit Traffic Supervisor whenever the following circumstances exist:

e a Department vehicle or on-duty mileage permittee vehicle is involved in a traffic
collision which results in complaint of pain, injury, death (to any person involved in
the collision), substantial property damage or any collision which results from a
pursuit, Code 9, surveillance mode, and/or Code 3 Operation;

e a Department on-duty employee is involved as a pedestrian in a traffic collision
which results in serious injury or death to any party;

e any County Department on-duty employee is involved in a traffic collision in a
contract city which results in serious injury or death to any party; and/or

e a contract city vehicle is involved in a traffic collision which results in substantial
property damage.

Traffic collision cases which are handled by Traffic Services Detail are subject to review
by the Executive Risk Review Committee. For that reason, Unit Commanders and
Watch Commanders shall not complete the “Conclusion” and “Findings and
Recommendations” sections of the Supervisor's Report of Damage to County Vehicle or
Permittee's Vehicle, SHR-257, until after the Executive Risk Review Committee has
evaluated the case.



Immediate Supervisor/Field Sergeant's Responsibilities

When the Traffic Collision Response Team is called, the on-scene Supervisor shall
ensure that the involved vehicles and items of evidentiary value are not moved from the
collision scene prior to the arrival of the Traffic Collision Response Team, except under
exigent circumstances. While the Traffic Collision Response Team is en route, the
on-scene Supervisor shall also ensure the following:

e assigned patrol Units contain the traffic collision scene, which may involve setting
up traffic cones and barricades;

e if exigent circumstances require the moving of the vehicles, the point of rest, area
of impact and all evidence shall be properly marked and secured. The assigned
patrol Unit shall be directed to take measurements sufficient for a traffic diagram;

e the assigned patrol Unit shall remain at the scene until the Traffic Collision
Response Team completes the initial investigation; and

e when the involved parties are not able to remain at the scene until the Traffic
Collision Response Team arrives, the assigned Patrol Deputy will obtain the
necessary statements from the involved parties, witnesses and fire personnel.

Unit Responsibilities

In instances where a traffic collision meets the required Traffic Services Detail notification
requirement, but the Traffic Collision Response Team does not respond, the reporting
Station/Unit shall be responsible for handling the investigation. This includes performing
the following:

e preparing and completing all traffic collision reports and making the necessary
notifications;

o forwarding the completed traffic collision package (CHP 555, SH-R-257,
SH-R-665 Supervisor's Comprehensive Memorandum) to Traffic Services Detail
within five days of the collision; and

e maintaining the primary responsibility for enforcing Penal Code and Vehicle Code
sections and effecting all arrests as deemed necessary.

Executive Risk Review Committee

Incidents investigated by the Traffic Collision Response Team are reviewed by the
Executive Risk Review Committee. See 5-09/434.20.

5-05/010.50 MOTORCYCLE TRAFFIC ENFORCEMENT

As part of contract services, cities may contract for Motorcycle Traffic Enforcement. The
following procedures provide consistency, reduce liability, and aid Unit Commanders in
developing and maintaining Motorcycle Traffic Units at their Stations/Units.



Motorcycle Program Required Training - Beqginning Program

Personnel selected/assigned to the motorcycle program shall attend an 80-hour P.O.S.T.
approved basic motorcycle course. Upon satisfactory completion of this course,
candidates shall be assigned to a P.O.S.T. certified instructor for a street break-in period
of 20 working days. Instructors shall submit written evaluations on each candidate at
weekly intervals.

Evaluations will be utilized to determine if further training or termination from the program
is warranted. Candidates must successfully complete both phases of training to be
assigned to a motorcycle patrol position.

Motorcycle Program Required Training - Recurrent/Recertification Training

Quarterly, all motor Deputies shall be required to complete recurrent training exercises as
determined by the Motorcycle Enforcement Sergeant assigned to the Training Bureau’s
Motorcycle Training Unit and the Motor Reserve Coordinator assigned to Special
Enforcement Bureau.

Deputies failing to successfully complete a quarterly training course shall be placed with
an instructor for an eight-hour period. The Deputy shall be given remedial training to
meet standards. If the Deputy is still unable to pass the recertification course, an
individual course of action shall be developed at the direction of the Unit Commander and
coordinated with the Motorcycle Enforcement Sergeant.

Selection
To be considered for the program, a Deputy:

e must be able to place both feet on the ground while sitting on a Departmental
motorcycle (27801 (a) C.V.C) and, while straddling, back the motorcycle up a 6%
incline;

e must be able to right a fallen Department motorcycle weighing approximately

650-700 pounds;

must have successfully completed patrol training;

must have received a competent or better evaluation for the previous two years,

must possess a valid class “4" or “M” drivers license;

must be able to competently and safely perform all skills required by the position;

must have completed the Department’s Basic Traffic Investigation and Radar

Courses; and

e must have been previously assigned to a Traffic Unit for a minimum of six months.

Motorcycle Enforcement Sergeant and Reserve Motorcycle Coordinator

The Training Bureau’s Motorcycle Training Unit shall be responsible for training,
supervision, records, emergency mobilizations and expertise with regard to motorcycle



traffic enforcement. The Training Bureau’s Motorcycle Training Unit will conduct annual
inspections of motorcycle programs to be incorporated into Unit command inspections
records. The Motorcycle Enforcement Sergeant shall liaison with the appropriate
Bureaus and Stations/Units to accomplish these tasks. The Training Bureau’s
Motorcycle Training Unit shall maintain a Motorcycle Policy and Procedures Manual.
Deputies beginning the street break-in phase of training shall be provided with a copy of
this manual.

The Reserve Motorcycle Coordinator shall be responsible for the training, supervision,

records, and emergency mobilizations of reserve personnel assigned to the Special
Enforcement Bureau.

5-05/020.00 TRAFFIC ENFORCEMENT

Deputy personnel shall take appropriate action to enforce traffic laws as outlined in the
Policy and Ethics chapter.

5-05/020.05 RADAR ENFORCEMENT

The use of radar equipment for speed enforcement shall be limited to those personnel
who have successfully completed this Department's POST-approved Radar Operator
Training course.

e radar equipment shall be properly maintained by the Supervisor. Radar Units and
tuning forks shall be sent annually to a manufacturer's authorized repair and
service facility for service and calibration. A Radar Unit may remain in service
longer than five years, if that Unit is sent to an authorized facility for recertification
at a minimum of once every three years. Each Station/Unit shall contact the
Traffic Services Detail for the appropriate forms and the locations of current
approved recertification centers. Radar Units which fail recertification may be
returned to the manufacturer for either repair or replacement. (This partial
exemption is in addition to the required annual calibration checks.);

e Deputies shall utilize radar equipment only on streets with a posted speed limit
which has been justified by a traffic and engineering survey conducted within
seven years, or ten years if a registered engineer evaluates the section of highway
and determines that no significant changes have occurred prior to the alleged
violation, or on a street or alley exempted by Section 40802(b) CVC. Radar may
also be used to enforce the state maximum speed limit; and

e Deputies shall check the calibration of the Radar Unit with appropriate tuning forks
at the beginning and end of each shift. The internal calibration function shall be
utilized periodically throughout the shift. If there is any doubt as to the reliability of
the Radar Unit, it shall not be used for speed enforcement.



5-05/020.10 COMMERCIAL VEHICLE ENFORCEMENT

It is the policy of the Department to maintain a continuing, effective program of
commercial vehicle enforcement to ensure compliance with applicable provisions of the
California Vehicle Code and regulations contained in Title 13 of the California Code of
Regulations. Deputies shall be guided by the standards contained in the California
Highway Patrol's Manual on Registration Enforcement (HPM 82.5), Commercial
Enforcement Manual (HPM 82.6), Vehicle Equipment Inspection Guide (HPM 83.2),
Hazardous Materials Transportation Manual (HPM 84.2) and the Department's
Commercial Vehicle Enforcement Guidebook when taking enforcement action against
the operator/owner of a commercial vehicle.

Enforcement of technical commercial vehicle regulations and in-depth commercial
vehicle inspections shall be limited to those personnel who have successfully completed
the Department's Commercial Vehicle Enforcement course or that of the California
Highway Patrol.

Enforcement of commercial vehicle hazardous material regulations shall be limited to
those personnel who have successfully completed the Department's Hazardous
Materials Transportation Enforcement Course or that of the California Highway Patrol.
Deputies who have not successfully completed the specialized courses may enforce
non-technical violations.

5-05/020.15 SELECTIVE ENFORCEMENT

Selective enforcement is a directed enforcement program designed to reduce collisions,
incidences of driving under the influence or identified Vehicle Code violations at a specific
location. A selective enforcement program shall be comprised of the following:

e statistical evaluation of traffic collisions, citation, or arrest data to identify problem
areas;

specific goals for each targeted location;

a designated period of time for the enforcement action;

distribution of criteria in writing to field personnel;

documentation of enforcement action taken by field personnel; and

evaluation of the effectiveness of the enforcement actions.

5-05/020.20 TRAFFIC CONDITIONS AND HAZARDS

Field Deputies shall be constantly alert for situations which create unsafe driving
conditions and for deteriorating roads which would affect the safety of persons using the
highway. The following circumstances shall be reported immediately and action taken
as appropriate:



e inoperative traffic control devices;
e spills of oil or other substances; and
e lack of barriers at excavations.

Any situation which impedes the orderly flow of traffic should be reported to the
appropriate agency for correction.

5-05/030.00 CITATIONS

Refer to the Judicial Process chapter for the following:
Control Procedures (section 5-07/150.00)
Distribution, Filing and Destruction of Citations (section 5-07/150.05)
Lost/Stolen Citations (section 5-07/150.20)
Void/Dismissal Procedures (section 5-07/150.15)
Refer to the Juveniles chapter for the following:
Juveniles - Traffic Citation

Traffic Collision Citation - Juveniles

5-05/030.05 ISSUANCE OF CITATIONS

Deputy personnel shall conduct themselves in a manner outlined in the Policy and Ethics
chapter when stopping, citing, warning or arresting a traffic violator.

Deputy personnel shall refer all violators to the instructions on the back of the violator's
copy of the citation. Bail estimates and court disposition shall not be discussed with the
violator.

Format

The Judicial Council of the State of California establishes the format of the Notice to
Appear (SH-CR-66) form and the Notice of Parking Violation (SH-CR-67) form. The
Department must comply with the format and revisions of the format as established by the
Council (Refer to the current Traffic Services Detail Indexed Briefing for procedures on
the completion of citation format).



5-05/030.10 COURT OF JURISDICTION

Deputies shall cite adult and juvenile violators to the appropriate court of jurisdiction
according to guidelines established in the Vehicle Code, Division 17, Chapter 2, Release
Upon Promise to Appear.

Citations directing the violator to the County Seat shall contain the wording "Violator cited

to County Seat at violator's request” in the violation section (Refer to the current Traffic
Services Detail Indexed Briefing on citation format for County Seat locations).

5-05/030.15 OWNER'S RESPONSIBILITY CITATION

An owner's responsibility citation shall be issued according to the applicable provisions of
the Vehicle Code. (Refer to the current Traffic Services Detail Indexed Briefing for
procedures on completion of owner's responsibility citations.)

Stations/Units shall mail the violator's (yellow) copy of the citation to the owner with a form
letter (SH-CR-439) or as directed by the court of jurisdiction.

5-05/030.20 NOTICE TO CORRECT CITATION

Whenever a licensing, registration or mechanical violation of the Vehicle Code has been
observed, except a violation of 5204 C.V.C. (license tabs), and none of the three below
listed conditions exist, a Deputy may issue a notice to correct citation. A notice to correct
citation is a notice to the violator that a violation of a licensing, registration or mechanical
provision of the Vehicle Code exists for which they are responsible. When the violation
has been corrected, the charge is dismissed without a fine. A notice to correct shall be
issued on a Notice to Appear form (SH-CR-66 - citation).

If any of the following conditions exist, a notice to correct shall not be issued and the
violator can only be issued a Notice to Appear:

e evidence of fraud or persistent neglect;
e the violation presents an immediate safety hazard; and/or
e the violator does not agree to, or cannot promptly correct the violation.

Whenever a licensing, registration, or mechanical violation is recorded in the "Violation -
Description” field, either the "Yes" or "No" box shall be checked. A check in the "Yes"
box indicates that the violation is eligible for dismissal per 40610(b) C.V.C. A checkin
the "No" box indicates that the citation is not eligible for dismissal.

5-05/030.22 CERTIFICATION OF CORRECTION ON CITATIONS




Section 26746.1 of the Government Code requires that a fee be assessed by the Sheriff
for certification of correction on each citation that requires an inspection for proof of
correction.

Any citizen who requests a certification of correction on a citation that requires an
inspection for proof of correction shall be advised of the fee and should be referred to the
nearest Sheriff's Station or court services Unit. The Station or court services Unit shall
collect a fee for certification of correction on each citation.

Fees shall not be collected in the field.

Deputies or authorized representatives of the Department shall issue a Department of
Sheriff Receipt to the citizen along with the certification of correction. Monies collected
for certification of correction shall be deposited in the Miscellaneous Fees account and
separately identified in section one of the Transmittal of Miscellaneous Fees form
(SH-AD-359).

The "Certification of Correction” field on the reverse side of the yellow (violator's) copy of
the citation shall be utilized whenever a Deputy or authorized representative certifies
(signs off) that a licensing, registration or mechanical defect violation has been
corrected. The completion of this field indicates that they have examined the corrected.
documentation or mechanical defect and are satisfied that the violation has been
corrected. In addition to signing the "Certification of Correction," Field Deputies shall
affix a stamp identifying the Station (i.e., rubber stamp). The courts will no longer accept
a signature alone to clear the citation and they require proof that the appropriate fees
have been collected.

Deputies or authorized representatives shall certify a correction only when the citation is
for violations for which they have personal knowledge sufficient to make a definitive
determination of correction. They will not certify as having corrected violations for
defective brakes, headlight adjustments or smog equipment. These citations should be
referred to official state garages. Commercial Enforcement Deputies are qualified to
certify brake repairs on commercial vehicles.

NOTE: Citations involving commercial vehicles can only be certified as corrected
by personnel who have successfully completed our Department's or the
CHP's Commercial Vehicle Enforcement Course.

A certification of correction shall include the following:

Vehicle Code Section violated/corrected,;

signature and printed name of the certifying Deputy or authorized representative;
Deputy's employee number;

"LASD" in agency box; and

date of certification,

Station identification stamp.



The citizen shall then be directed to present the citation to the court designated on the
face of the citation prior to the indicated court appearance date.

5-05/030.25 NOTICE OF AMENDED CITATION

A Notice of Amended Citation (SH-CR-604) shall be prepared whenever any correction is
necessary after a Notice to Appear or Notice of Parking Violation has been issued.

The original Notice of Amended Citation shall be mailed to the violator and a copy mailed
to the appropriate court of jurisdiction. A copy of the Notice of Amended Citation shall
also be attached to the Station/Unit copy of the citation and placed in the Station's/Unit’s
citation file.

Juvenile citations for delinquency court shall not be amended. They must be voided or
dismissed and new Notices to Appear shall be reissued to the minor and their signed
promise to appear obtained. Refer to section 5-02/050.50 and section 5-02/050.52 for
additional information.

5-05/030.30 TRAFFIC COLLISION CITATION - ADULTS

An on-duty Deputy may issue a Notice to Appear at the scene of a traffic collision when he
witnesses the collision and can establish a violation(s).

A Deputy may prepare a Notice of Violation or seek a complaint when he has not
witnessed a traffic collision but has reasonable cause to believe that any involved party
has violated an infraction or misdemeanor provision of the Vehicle Code that was a factor
in the occurrence of the collision. The investigating Deputy has reasonable cause to
prepare a Notice of Violation or seek a complaint if his investigation discloses evidence,
either physical or testimonial or a combination of both that would be sufficient to issue a
Notice to Appear had he personally witnessed the collision.

A Notice of Violation shall be prepared only by a Deputy who has successfully completed
a Basic Traffic Collision Investigation Course approved by the Commission on Peace
Officer Standards and Training (POST) in accordance with provisions of Vehicle Code
Section 40600.

A Notice of Violation shall be prepared on a Notice to Appear (SH-CR-66) form. The box
"Offense(s) Not Committed in My Presence, Certified on Information and Belief" shall be
checked. The violator shall not sign the Notice of Violation. The Notice of Violation
shall be submitted with the traffic collision report to the Station's/Unit’s traffic supervisor
for review and distribution.

A Deputy shall not issue a Notice to Appear or prepare a Notice of Violation for an
infraction or misdemeanor provision of the Vehicle Code at the scene of a traffic collision



when the issuing Deputy, whether on-duty or off-duty, is involved as a party or passenger
in a vehicle involved in the traffic collision.

5-05/030.35 NOTIFICATION OF COMPLAINT FILED

The traffic supervisor may prepare a Notice of Violation or seek a complaint as the result
of a traffic collision investigation. Whenever a Notice of Violation is issued or a complaint
is sought, a Notification of Complaint Filed (SH-CR-383) form shall be completed and
mailed to the violator. The Notification of Complaint Filed form shall include the
charge(s) filed and the date, time, and location of the Court. The violator's copy of the
citation, if issued, shall also be mailed to the violator.

A copy of the Notification of Complaint Filed, a copy of the collision report and, if issued,
the original (white) copy of the citation shall be delivered to the appropriate court of
jurisdiction.

The Notification of Complaint Filed shall be considered a supplemental report and
distributed as follows:

e Records and Identification Bureau; and
e Station/Unit file.

The Notification of Complaint Filed may be omitted if it is the procedure of the court of
jurisdiction to notify the defendant by mail.

5-05/030.40 WARNING OF PARKING VIOLATION AND/OR ABANDONED VEHICLE

The Parking Warning form (SH-CR-101) shall be used in the following circumstances.

e avehicle is parked in violation of any parking code and the officer elects to issue a
warning in lieu of a Notice of Parking Violation;

e avehicle is parked apparently abandoned in violation of local and/or state laws; or

e anew parking regulation is enacted or a parking code has not been regularly
enforced, a Parking Warning shall be issued for a minimum of five (5) days prior to
issuing a Notice of Parking Violation.

The Parking Warning form is comprised of two sections. The top section shall be
completed, detached from the lower section and securely attached to the vehicle. The
lower section shall be completed whenever the warning is for an abandoned vehicle or for
a circumstance which may cause the vehicle to be towed at a later time.

The completed lower section shall be submitted with the Deputy's daily log. The lower
section of the form need not be completed or retained if the warning would not ordinarily
result in the vehicle being towed.



When a Parking Warning has been issued which may result in the vehicle being towed at
a later time, the vehicle shall be marked in the following manner:

e a mark on the tire and a corresponding mark on the ground shall be made to
establish the vehicle's position at the time the warning was issued;

¢ the outside sidewall of a tire shall be marked with the date, time and issuing Unit's
designation (i.e. 53T1); and

e additional markings may be made to meet particular Station/Unit or unique
situation requirements.

Stations/Units shall maintain a file for the lower section of the Parking Warning form.
Completed lower sections of the Parking Warning form shall be placed in the file at the
conclusion of each shift. The file shall be kept in chronological order. The file shall be
located at the Watch Deputy's desk.

The file shall be reviewed daily by the Watch Deputy. Forms that have been in the file for
72 hours or longer shall be removed and assigned to an appropriate field Unit for
follow-up action.

Personnel taking follow-up action shall comply with one of the following procedures:

e if the vehicle is no longer in violation, the lower section of the Parking Warning may
be discarded and the appropriate entry made on the Deputy's Daily Worksheet;

e if the vehicle is stored or impounded, the lower section of the Parking Warning
shall be attached to the CHP 180 report and made part of the permanent file; or

e if the assigned personnel are unable to conduct a follow-up investigation they shall
note their name, the date and the reason no action was taken on the Parking
Warning and return it to the Watch Deputy. The Watch Deputy shall reassign the
follow-up investigation to an appropriate field Unit.

5-05/040.00 TRAFFIC COLLISION - HANDLING PROCEDURES

5-05/040.05 STATION/UNIT DESK RESPONSIBILITIES

Station/Unit desk personnel, upon receipt of a traffic collision notification, shall:

e determine the extent of injuries and circumstances of the collision;

e dispatch appropriate field Units;

e dispatch necessary emergency equipment (i.e., rescue Unit, ambulance, public
utilities);

e notify the Watch Commander and traffic supervisor if the collision involves serious
injury or a fatality;

e notify the Watch Commander and traffic supervisor if the collision involves a



Department vehicle, on-duty mileage permittee, contract city vehicle, other County
department vehicle or Department on-duty employee; and

e notify the responsible police agency if the collision occurred in a hon-contract city
or unincorporated area.

5-05/040.10 AT-SCENE RESPONSIBILITIES

A Deputy at the scene of a traffic collision shall:

aid injured persons as necessary;

safeguard persons and property;

establish necessary traffic control; and

take necessary action if violations of law are observed.

If the collision is in a contract city, the Deputy shall take a report as appropriate. If the
collision is not in a contract city, the Deputy shall render assistance as necessary and
notify the agency of jurisdiction via the Sheriff's Communication Center.

5-05/050.00 TRAFFIC COLLISION - REPORTING PROCEDURES

On-Duty Emergency Vehicle

Refer to the Miscellaneous Administrative Procedures chapter for reporting requirements.

5-05/050.05 CONTRACT CITY - HIGHWAY/OFF-HIGHWAY TRAFFIC COLLISIONS

All traffic (highway) collisions and non-traffic (off-highway) collisions which occur within a
contract city shall be documented on either a Traffic Collision Report (CHP-555) form or a
Traffic Collision Report - Property Damage Only (CHP-555-03) form as appropriate.

Deputies are responsible for the collision investigation involving a transit bus in the
contract cities of Los Angeles County with the exception of collisions involving school
buses carrying pupils. A transit bus may be contracted by a school district to transport
students along existing routes. If the transit bus takes on other passengers along the
route, it does not qualify as a school bus. The California Highway Patrol (CHP) has the
responsibility for all school bus collisions, as defined by Section 545 of the Vehicle Code.
CHP has the option of responding and handling the collision or deferring it to the Los
Angeles County Sheriff's Department.

Transit bus collisions in a contract city require the handling deputy to take the appropriate
collision report. The handling deputy shall ensure that the station traffic

investigator/sergeant is notified immediately if injury occurs. The first deputy on the scene
shall ensure that the involved vehicles, especially the commercial carrier, are not moved



or in any way disturbed, unless prior approval has been obtained from the Station Traffic
Investigator, CHP, or Traffic Services Detail. This is necessary to be able to establish any
possible mechanical failure during a follow-up inspection. If the station’s traffic staff is
not available, the Traffic Services Detail shall be contacted. If the collision is not in a
contract city, deputies shall render assistance as necessary and notify the agency of
jurisdiction via the Sheriff's Communication Center.

If the investigation indicates that the transit bus requires inspection, the California
Highway Patrol, Motor Carrier Safety Unit, shall be notified immediately. They can be
contacted at (323) 644-9557, Monday thru Friday, 0800 -1700 hours, or reached after
hours by the local CHP watch commander. The Motor Carrier Safety Unit also maintains
records of carrier companies’ violations and may request for the vehicle to be held for
inspection based on previous violations.

5-05/050.10 TRAFFIC COLLISION REPORT (CHP-555)

A traffic or non-traffic collision which occurs within a contract city shall be documented on
a Traffic Collision Report (CHP-555) and shall include a sketch when the collision
involves:

a fatality, injury or complaint of pain;

hit-and-run with workable information;

public property; and

anticipated prosecution for any Vehicle Code or ordinance violation.

"Workable information" includes any statement or physical evidence that provides
sufficient information for traffic investigators to possibly identify either the vehicle or party
involved, such as:

e partial or complete license plate numbers;
e description of a vehicle with unique markings; and/or
e description of an involved party with distinct characteristics.

The report shall include a diagram when the collision involves:

e a fatality;

e a serious injury which may become a fatality; and/or

e an on-duty Department employee, a mileage permittee or a Department or
contract city vehicle when a fatality, injury or complaint of pain results.

A diagram should be included in the Traffic Collision Report when the diagram would
assist in prosecution.

All other traffic collisions shall be documented on a Traffic Collision Report - Property
Damage Only (CHP-555-03) form.



The Traffic Collision Report (CHP-555) narrative shall conform with procedures outlined
in the current Traffic Services Detail Indexed Briefing on report format. All other portions
of the report shall conform with the California Highway Patrol Collision Investigation
Manual.

Beat

The investigating Deputy's Unit number and shift shall be entered in the space for "Beat."

NCIC Number

The Department's assigned NCIC number, 1900, shall be entered in the space for
"NCIC."

5-05/050.15 TRAFFIC COLLISION REPORT - PROPERTY DAMAGE ONLY
(CHP-555-03)

A traffic or non-traffic collision which occurs within a contract city shall be documented on
a Traffic Collision Report - Property Damage Only (CHP-555-03) form when the collision
involves:

no injuries;

no public property;

no anticipated prosecution; and/or

one or two parties (The CHP 555-Page 1 and Page 2 may be used if there are
more than two parties. Enter "Property Damage Only" in the top margin of Page
1).

Property Damage Only reports shall be completed in the field and copies distributed to the
involved parties. When more than two parties are involved, the parties should be
advised to obtain a copy of the report at the Station/Unit.

A Property Damage Only Report shall be completed as outlined in the California Highway
Patrol Collision Investigation Manual. The report shall also include in the
sketch/narrative portion of the face page:

e Point of Impact (POI) or Area of Impact (AOI) measurements (optional on private
property);

e sketch; and

e word picture.

5-05/050.20 NARRATIVE/SUPPLEMENTAL REPORT (CHP-556)




A Traffic Collision Report Narrative/Supplemental (CHP-556) form shall be used for the
narrative portion of a collision report on a CHP-555 form when any of the conditions listed
in the supplemental report section of the California Highway Patrol Collision Investigation
Manual exist.

5-05/050.25 UNINCORPORATED AREA

The California Highway Patrol is responsible for the investigation and reporting of traffic
collisions in the unincorporated areas of the County.

A Department Unit shall respond to a traffic collision in unincorporated areas when:

e CHP advises an extended response time and specifically requests this
Department handle a collision;

e a fatality is reported under circumstances which cause doubt that the death was
attributable to the collision (Refer to the "Fatality-Unincorporated Area" section of
the chapter);

e Department personnel or vehicles are involved; or

e information exists alleging violations of the Penal Code or County ordinances in
conjunction with the collision.

5-05/050.30 TRAFFIC COLLISION REPORT - ALTERING OR AMENDING

Errors, omissions or discrepancies in a Traffic Collision Report shall be corrected by the
investigating Deputy prior to final processing of the report. Minor changes to correct
mistakes in spelling, dates, times or similar errors, may be made by the traffic supervisor
when the investigating Deputy is not available.

A Traffic Collision Report Supplemental (CHP-556) form shall be used to make any

change to a report which has already been forwarded to the California Highway Patrol
Data Processing Section.

5-05/050.35 TRAFFIC COLLISION REPORT - FILE NUMBER

All Traffic Collision Reports and Traffic Collision Reports - Property Damage Only shall be
assigned a Uniform Reporting Number (URN). The URN shall be entered on all pages of
the report.

A Vehicle Code violation which is associated with a traffic collision and which would
normally require a report (e.g., driving under the influence), shall be contained in a
separate report under the same URN.

A crime, other than a Vehicle Code violation, which is associated with a traffic collision



and which would normally require a report (e.g., carrying a concealed weapon), shall be
contained in a separate report under a separate URN. The Traffic Collision Report and
the crime report shall be cross-referenced (Refer to the Case Assignment and Reporting
Volume).

5-05/060.00 TRAFFIC COLLISION - INVESTIGATION PROCEDURES

5-05/060.05 EQUIPMENT

The Station/Unit traffic supervisor shall maintain traffic collision investigative equipment
and have them available for at-scene traffic collision investigations (Refer to Traffic
Services Detail Indexed Briefing for list of equipment).

5-05/060.10 PHOTOGRAPHS

Traffic collision scenes shall be photographed when the collision involves a fatality,
serious injury which may become a fatality or when a Department vehicle is involved.

A photograph of the face of a deceased party shall be taken for identification purposes.

Traffic collision scenes should be photographed when photographs would aid in
prosecution.

Film shall be processed as follows:

e exposed film and a Photographic Order (SH-R-198 or SH-R-258) form, as
appropriate, should be sent to the Scientific Services Bureau Photographic
Laboratory for processing;

e the Photographic Laboratory is responsible for forwarding the requested number
of prints to the proper Unit; and

e requests for additional prints should be forwarded to the Photographic Laboratory
on an SH-R-198 form or SH-R-258 form, as appropriate.

5-05/060.15 EATALITY - CONTRACT CITY

A traffic collision which results in a fatality, or in a serious injury which may become a
fatality, shall be handled, reported and investigated only by a Deputy who has
successfully completed a Basic Traffic Collision Investigation Course which is approved
by the Commission on Peace Officer Standards and Training (POST). In the absence of
a qualified Patrol Deputy from the Station/Unit complement, the Station/Unit Traffic
Investigator shall handle, report and investigate the traffic collision. If the Station/Unit
Traffic Investigator is not available to respond to the scene, the Station/Unit shall employ



a qualified Deputy from another Sheriff's Station/Unit or contact Traffic Services Detail for
an investigator.

The Deputy handling the investigation shall:

immediately notify the Traffic Supervisor, Watch Commander and Homicide
Bureau;

protect the scene, ensuring that skid marks, collision debris and vehicle parts are
not moved or disturbed,;

ensure that all vehicles involved in the collision remain at their points of rest unless
emergency conditions require their removal. If a vehicle must be moved, the
position of all tires and the direction of the vehicles shall be marked;

mark the final point of rest of all victims when circumstances require their removal
prior to the completion of the investigation;

determine if the Vehicular Manslaughter section of the Penal Code has been
violated;

identify and apprehend suspects; and

identify witnesses and obtain statements.

The following information shall be included in the Traffic Collision Report:

hospital to which the victim was taken;

the doctor pronouncing the victim dead;

time of death;

person notified in Homicide Bureau;

name of Deputy Coroner (to be provided by Homicide Bureau);
Coroner's case number;

next-of-kin notification information; and

disposition of the body.

Homicide Bureau personnel shall:

notify the Coroner's Office of the fatality;

notify Deputies at the collision scene as to the coroner's instructions regarding
disposition of the victim; and

follow-up to ensure next-of-kin notification.

The Station/Unit Traffic Supervisor shall:

supervise and assist Deputies in the investigation of the collision;

provide the collision investigation equipment at the scene as outlined in the
"Equipment” Section of this chapter;

ensure next-of-kin notification;

maintain liaison with Homicide Bureau when next-of-kin notification has not been
made;



e maintain liaison with the Coroner's Office when the victim's identity is unknown;
and
e prepare supplemental reports as necessary.

The Station/Unit Watch Commander shall immediately notify the Traffic Collision

Response Team when the collision involves any of the circumstances outlined in the
Traffic Collision Response Team Section of this chapter.

5-05/060.20 EATALITY - UNINCORPORATED AREA

The investigation of a fatality collision which occurs in an unincorporated area of the
County is the responsibility of the California Highway Patrol.

Deputies shall assume control of the scene if it is determined that the fatality was the
result of foul play and requires a criminal investigation. The handling Deputy shall:

e preserve the scene;

e notify Homicide Bureau; and
e assist as necessary.

5-05/060.25 TRAFFIC COLLISION FOLLOW-UP

The Station/Unit traffic supervisor shall be responsible for the follow-up of traffic collisions
which are investigated by this Department.

The traffic supervisor shall analyze all traffic collision reports to determine if there is a
basis for prosecution. Each report shall subsequently be noted "Active" or "Inactive"
based on the evaluation. The traffic supervisor shall be responsible for filing complaints
with the District Attorney.

Follow-up investigations shall include coordination with concerned Department Units and
other agencies if additional crimes or incidents are involved.

5-05/070.00 TRAFFIC COLLISION REPORT - RECORD KEEPING

5-05/070.05 TRAFFIC COLLISION LEDGER

Stations/Units with traffic responsibilities in contract cities shall maintain a separate traffic
collision ledger for each contract city to record collision data. Records may be
comprised of computer-generated printouts or a ledger book containing entered data.

Ledgers shall be retained at the Station/Unit for five years following the date of the last



entry and then may be destroyed.

5-05/070.10 REPORT DISTRIBUTION - HIGHWAY COLLISIONS

Distribution of all traffic collision reports which resulted from highway collisions shall be
made within five days of the incident. The original copy shall be sent to Records and
Identification Bureau and a copy in all cases to:

e Station/Unit file;

e Station/Unit traffic investigator;

e CHP, Data Processing Section, SWITRS, Sacramento, California 95804 (except
counter reports and private property reports);

e Press Board,;

e County Road Department; and

e Contract city.

A fatality traffic collision report shall also be sent to:

e Traffic Services Detall;
e Homicide Bureau; and
e Coroner.

A Traffic Collision Report shall also be sent to:

CHP or local police department if a courtesy report is taken;

Court of jurisdiction if an arrest or citation resulted;

CHP School Bus Detall if a school bus is involved; and

CHP, Special Services Unit, 437 North Vermont Avenue, Los Angeles, CA 90004,
when a collision involves a transit bus and the CHP Motor Carrier Safety Unit has
been asked to perform an inspection of the bus or its terminal.

Refer to the Juveniles chapter regarding release of information on juveniles.

5-05/070.15 REPORT DISTRIBUTION-OFF-HIGHWAY COLLISIONS

Distribution of non-traffic collision reports which resulted from off-highway collisions shall
be made within five days of the incident. The original shall be sent to Records and
Identification Bureau and a copy in all cases to:

e Station/Unit file; and
e Station/Unit traffic investigator.

A fatality non-traffic collision report shall also be sent to:



Traffic Services Detail;

Homicide Bureau (via JDIC);

Coroner (via JDIC); and

CHP, Data Processing Section, SWITRS, Sacramento, California 95804.

A non-traffic collision report shall also be sent to:

e Contract city if city property is involved; and
e Court of jurisdiction if an arrest or citation resulted.

5-05/070.20 TRAFFIC COLLISION REPORT FILE

The traffic collision report file shall consist of forms CHP-555, CHP-555-03, CHP-556 and
corresponding supplemental reports. A report may be released as soon as processing is
complete.

5-05/070.25 SALE OF TRAFFIC COLLISION REPORTS

The entire contents of the traffic collision report files shall be sold, upon request, to any
person who has a proper interest in the report, except when the report's disclosure would
do any of the following:

e reveal confidential informants or information;

e interfere with the successful completion of the investigation or a related
investigation;

e constitute unwarranted invasion of personal privacy;

e endanger the safety of a witness or other person involved in the investigation;
and/or

e reveal investigative techniques or procedures.

Persons who have a proper interest in the report include, but are not limited to, the
following:

driver(s) involved;

legal guardian of driver involved;

parent of a minor driver;

authorized representative of a driver;

person injured in the collision;

owner of vehicle/property damaged in the collision;
persons who may incur civil liability; and

any attorney who represents any of the above persons.

Purchase of a traffic collision report does not entitle the purchaser to any



cross-referenced reports.

A request for copies of a traffic collision report shall be made on a Request for Release of
Traffic Collision Information (SH-R-179) form.

5-05/070.30 SALE OF TRAFFIC COLLISION PHOTOGRAPHS

Traffic collision photographs shall be sold to any person who has a proper interest in the
photographs according to the criteria established in the "Sale of Traffic Collision Reports"
section of the manual.

Photographs of seriously injured or dead persons generally should not be released to any
person due to the extremely personal and potentially offensive nature of the photographs.
Photographs of seriously injured or dead persons may be released, with discretion, to the
victim, an immediate family member of the victim or an authorized representative of either
person. The photographs shall not be released to other than the aforementioned
persons.

The cost of traffic collision photographs is listed in the County Code.

Purchase of traffic collision photographs does not entitle the purchaser to any
cross-referenced reports.

The person requesting the photographs shall prepare an Application for Release of
Traffic Collision Information (SH-R-179) and take or mail the form and the correct
remittance to the Scientific Services Bureau Photographic Laboratory, 2020 W. Beverly
Blvd., Los Angeles, CA 90057. The remittance shall be made out to the "Los Angeles
County Sheriff's Department.”

The Photographic Laboratory shall authorize the release of photographs only upon
receipt of both the SH-R-179 form and proper fees. The Photographic Laboratory
supervisor may complete the form when a request is received without the SH-R-179.
The Photographic Laboratory supervisor shall check with the Station/Unit involved or the
Records and Identification Bureau when there is any doubt as to the validity of a request.

The Photographic Laboratory shall prepare a print of each negative for which a fee is
paid.

The Photographic Laboratory shall retain the Application for Release of Traffic Collision

Information and negatives of photographs.

5-05/080.00 DEPARTMENT OF MOTOR VEHICLES (DMV) - ADMINISTRATIVE
ACTION




DMV is responsible for the issuance and control of driver licenses.

5-05/080.05 REQUEST FOR RE-EXAMINATION OF DRIVER

A Deputy should prepare a Request for Re-examination of Driver (DL 412) when a
potentially hazardous driver is identified.

The Request for Re-examination of Driver form shall be submitted to the traffic supervisor
for processing. The traffic supervisor shall forward the request to the DMV local branch,
Driver Safety Office (Refer to the current Traffic Services Detail Indexed Briefing for
procedures on completion of the form).

5-05/080.10 NOTICE OF PRIORITY RE-EXAMINATION OF DRIVER

A Deputy should prepare a Notice of Priority Re-examination of Driver (DL 427) when a
potentially hazardous driver is identified and requires DMV's immediate attention.

The Notice of Priority Re-examination of Driver form shall be submitted to the traffic
supervisor for processing. The traffic supervisor shall forward the request to the DMV
local branch, Driver Safety Office, in the designated envelope by the end of the next
business day, along with a copy of the citation or arrest report (Refer to the current Traffic
Services Detail Indexed Briefing for procedures on completion of the form).

5-05/080.15 VERBAL NOTICE BY PEACE OFFICER

A Deputy should prepare a Verbal Notice by Peace Officer (DL 310) when an individual is
encountered whose driving privilege has been suspended or revoked and the individual
indicates he is unaware of the order, or when proof of service on the suspension or
revocation order is lacking.

The Deputy shall verbally inform the individual of the suspension or revocation and
confiscate the driver license pursuant to the authority set forth in the Vehicle Code. The
Deputy shall complete the DL 310 form, obtain the individual's signature on the form and
submit the form, along with the driver license, to the traffic supervisor for processing.

The traffic supervisor shall forward both the DL 310 form and the driver license to the
Department of Motor Vehicles, Division of Driver Safety and Licensing, Sacramento
(Refer to the current Traffic Services Detail Indexed Briefing for procedures on completion
of the form).

5-05/080.20 REQUEST FOR DRIVER LICENSE INFORMATION




A Request for Driver License Information (DL 254) shall have the appropriate code
number in the space titled "Requestor Code." The name of the Unit requesting the

information shall be entered in the space for "Miscellaneous Information Submitted by
Requestor."

Traffic supervisors may obtain their Station's/Unit’'s requestor code number by contacting
the communications Watch Commander, Communications and Fleet Management.
Requestor codes shall not be released to the general public.



